I NSTRUCTI ONS FOR COVPLETI NG THE DI RECT DEPCSI T SI GN-UP FORM
STANDARD FORM 1199A

U.S. FISH AND WLDLI FE SERVI CE-DI VI SI ON OF Bl RD HABI TAT CONSERVATI ON

Section 1 (To be Conpl eted by Payee)

*** FORMS CONTAI NI NG WHI TE- OUT OR ANY ALTERATI ONS ARE UNACCEPTABLE. ***

A.  Type/print your organization's nane, address, and tel ephone nunber.
Do not enter an individual's nane in this block. Forms containing
white-out or any alterations to the payee nane are unacceptabl e.

B. Leave blank or type/print the nane of your organization. Do not put an
individual's nane in this field, unless the grant was actually awarded
to the individual

C. Typel/print your Federal Enployer ldentification Nunber. This nunber is
comonly referred to as an EIN or TINand is the 9-digit tax identification
nunber issued by the Internal Revenue Servi ce.

If you do not have a tax identification nunber, type/print “DO NOT HAVE A
TAX | D NUMBER, SEE EXPLANATI ON ATTACHED' in this block and attach your
expl anation to the SF-1199A.

D. Check the type of bank account "Checking" or "Savings".

E. Type/print the account number at your Financial Institution to which the
funds will be "direct deposited'. Do not use white-out or nmake any
alterations to the account nunber.

F. Check the "Qther" box and type/print U.S. Fish and Wldlife Service,
Di vision of Bird Habitat Conservation.

G Leave bl ank.
PAYEE/ JO NT PAYEE CERTI FI CATI ON

The individual (s) having signature authority for the bank account nust
sign and date this section.

Al so, below the signature(s), in the available white space, include your Data

Uni versal Numbering System (DUNS) nunber, a unique nine character identification
nunber provi ded by the comercial conpany Dun & Bradstreet (D&). The DUNS nunber
is aunique identifier for single business entities and is assigned for each
physical location in your organization. |If you do not have a DUNS nunber, you may
obtain one on the Internet at http://ww. dnb.com You may al so contact D&B at 1-
800-333-0505 for assistance.

Section 2 (To be Conpl eted By Payee or Financial Institution)

CGovernment Agency Nane: U S. Fish and Wldlife Service
Di vision of Bird Habitat Conservation
Addr ess: 4401 North Fairfax Drive- MBSP 4075
Arlington, VA 22203 USA

Section 3 (To be Conpleted by Financial Institution)

The bank’s representative rmust conplete this section, sign the formand provide a
t el ephone number for contact purposes. The depositor account title nust be filled
in and should match the payee nane (Section 1. A) in npost cases.



http://www.dnb.com/

Di stribution
1. Maintain a copy of the SF 1199A for your records.

2. Pronptly mail the conpleted original (no copies or faxes) to the address in
Section 2. The paynment account cannot be setup without a properly conpleted form

Revi si ons/ Changes to Information on the SF 1199A

Compl ete a new SF 1199A if any of the data on the SF 1199A changes. Type/print
“REVI SED’ on the top margin of the SF 1199A and note your Paynent Managenent System
(PMs) Account Nunmber. Ml the revised formto the address in Section 2.
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